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Management Services
Talent Acquisition and HR Proposal Manager
Location: Colorado Springs, CO
The Talent Acquisition and HR Proposal Manager provides HR support, participation and counsel to bid and proposal activities from initial business strategy development and target identification to proposal development to contract win and transition.
The Talent Acquisition and HR Proposal Manager conducts, but is not limited to, the following job duties:
· Supports the development of the win strategies and differentiators and integrates them into decision support and authoring activities

· Assesses customer requirements and identifies the best fit with existing company job descriptions and FLSA guidelines

· May draft position descriptions as necessary

· Collaborates with proposal and management to understand proposal requirements and existing organizational and/or competitive norms

· Collaborates with pricing and proposal management to develop the pricing strategy and assumptions that will frame the basis for analysis (workforce composition, escalation factors, competitive considerations, etc.)

· Conducts analysis or obtains analysis from other sources (internal or external) and maintains record of analysis and associated details as basis for future audit.  Interfaces with auditors to review records as appropriate

· Collaborates with proposal, staffing, and technical subject matter experts to develop strategies and execute related actions (e.g., job levels and qualifications align with scope of work and are priced competitively and executable; identify unique labor needs such as Wage Determined/SCA or Union workforce; author HR proposal text; assist coordination of special initiatives to address specific proposal requirements – talent acquisition and development)

· Authors qualification summaries and documents (resumes, Curriculum Vitae) for key personnel in alignment with proposal requirements and win strategies/themes

· Collaborates with Labor Relations Advisor and Director – HR to develop strategies and execute related actions; coordinates strategy with company policies to manage impact associated with other agreements and coordinates with payroll to address feasibility of considering specific components of agreement

· Collaborates with proposal and HR personnel to develop strategies and execute related actions (assess history of proposed organization and competitive environment, compare components of current total compensation to existing company plans, provide proposal management counsel regarding options for achieving win strategies and author text)

· Provides proposal management and section author support as required, including excerpts from HR-related proposal sections, HR experience and benchmarks (retention rates, industry recognition, system capabilities, etc.)

· May assist with the identification and evaluation of non-employee contributors (i.e. subcontractors, consultants, or other teammates)

· Collaborates with proposal and HR staff to develop strategies and author text for transition plan and coordinates actual transition hand-off to HR personnel in anticipation of contract start
Qualifications

· Bachelor’s Degree in Human Resources or Related Field
· Eight (8) years experience in Human Resources to include demonstrated experience in staffing/recruiting, compensation, FLSA classification and other HR Generalist skill set

· Must be able to work at all levels of the organization and handle high levels of confidentiality

· Knowledge of government RFP process

· Proposal writing experience

· Strong communication skills to include verbal, written and interpersonal

· Strong business acumen and understanding of the HR strategic partnership in driving business results

· Strong organizational skills, ability to manage multiple projects simultaneously

· Excellent time management skills and the ability to work occasional evenings and/or weekends

· Must be able to work under deadline pressure but still maintain accuracy and detail

· Ability to manage relationships with internal customers

· Excellent command of Microsoft Word, PowerPoint, Excel and internet navigation
Desired Qualifications

· PHR Certification
· Experience with Labor Unions 

· Experience working in a federal government contracting environment, preferably in the defense industry

· Knowledge of Service Contract Act and Davis Bacon

· Experience using PeopleSoft and/or Deltek CostPoint

· Experience using Economic Research Institute or other compensation survey software
